IMPHUHATO YTBEP

[legarornyeckum coBeTOM CT!
MBOY «COIL Ne4» 10.B.I"'aBpuioB
(mpotokoi oT 29.08.2023 Ne 1) BaezsHo B neiicTBAE TPHKA30M

ot 29 .08.2023 Ne 286

Ionoxenue o nopsjake odecnedeHus y4eGHOM JUTEPATYPOi
MYHHIHIIAJILHOI0 0103KeTHOrO 00111e00pa30BaTe/ILHOI0 YUPeKIeHHs
«Cpennss obmeo6pasoBaresibHas mkoja Ned r. Jlenunoropcka»
MYHHI[HIIAJILHOr0 00pa3oBaHus «JleHHHOropCcKHi MyHHIHNANLHBIH palon»
Pecny6sinku TaTraperan

1. O0mue moJI0KeHHus

1.1. Hacrosmee «Ilonoxxenne o nopske obecrniedenus y4eOHo# mmreparypoit MBOY
«COII Ne4 r. Jleamnoropcka» PT (nanee ITonoxenne) pa3paboTaHo B COOTBETCTBHH CO CTATHEM
35 «Ilonp3oBanne ydeOHUKAMU, yUeOHBIMH TOCOOMSIMH, CPEICTBaMK OOYYEHHsI ¥ BOCIIMTAHMUS
OenepanbHoro 3akoHa Poccuiickoit ®@enepanmu ot 29 nexadbps 2012 roma Ne 273-®3 «O6
obpa3oBaHuU B Poccuiickoit Denepanuny, ITocranoBneHHEM
Kabunera MunuctpoB PecnyOmuku Tarapcram ot 15 ampems 2023 r. N 472
«O0 opramzanmm obecrieuennss B PecnyOnmke Tarapctan y4eOHMKAMH B COOTBETCTBHH C
denepaibHBIM NEPEYHEM YUEOHHMKOB, JOMYINEHHBIX K WCIOJIB30BAHUIO IPH pealn3aluu
MMEIOIHUX FOCYAapCTBEHHYIO aKKPEAUTALMIO 00pa30BaTeIbHBIX MPOrPaMM HAYaIbHOTO 0OIIEro,
OCHOBHOTO 00mmIero, cpeaHero obmero oOpa3oBaHHs OpPraHW3ANUSAMH, OCYINECTBIISTIONIMMUA
00pa3oBaTeNbHYIO JEATENBHOCTD, U YYCOHBIMH TOCOOHAMHM, MOMYINECHHBIMA K HCIOIb30BAHUIO
OpU pealM3allid yYKa3aHHBIX 0Opa30BaTeNbHBIX MPOrpaMm» M INpPHKa3oM MuUHHCTEpCTBA
obpasoBanus u Hayku Pecnybmukm Tarapcran ot 30.03.2012 Ne 1877/12 «O6 yTBepXIeHun
Ilonoxenus o mopsake oOecneueHus y4yeOHOM JmTeparypoil 00meoOpa3oBaTeIbHBIX
yupexnaenuii PT» ¢ menpio ykpemieHus MarepuaibHOU 0a3pl, MAaKCHMAIBHOTO 0OECIICUCHHS
ydampxcs y4eOHMKaMud M Y4yeOHbIMH NOCOOHMSMH, BOCIHTAHHS OEpPEXHOr0o OTHOIICHHS K
y4eOHUKaM.

1.2. Hacrosmee [lonoxeHue yCTaHaBIWBAeT TMOPSAOK obOecrieueHUs yd4eOHOM
mureparypoit ydammxcs MbOY «COLL Ne4 r. Jleannoropcka» PT # 0OCHOBBI B3aHMOOTHOIIIEHU#
MBOY «COULI Ne4» m MKY «VYnpaenenue oOpazoBanus» MWK MO «JleHuHOrOpCKHiA
MyHUIMIanbHbH paitony PT B yactu obecnieuenus MBOY «COIII Ned»y yueGHoI uTeparypoii B
COOTBETCTBHH C (PEACpPANBbHBIM IEPEYHEM Y4YCOHUKOB, AOMYIIEHHBIX K MCHOJIG30BAHUIO TPU
peaiM3allid WMMEIONMX TOCYJApCTBEHHYIO AaKKPEAWT3IHI0O 00pa30BaTENbHBIX MNPOTrpaMM
HAYaJIbHOTO 00IIET0, OCHOBHOTO 0011Iero, cpeiHero odmero odpa3zoBanus (anee — OerepanbHbIH
[EPEYCHb).

1.3. Obecneuenne MBOY «COIIl Ne4 r. Jleaunoropcka» PT yueGHo# nmtepaTtypoil B
COOTBETCTBHM ¢ Oa3WCHBIM y4YeOHBIM IUIAaHOM OCYINECTBISETCS 3a CYET CpEICTB
peciyGmHKaHCKOro 010/DKeTa, My HHIMIAIBHBIX OI0/DKETOB, HHBIX HCTOYHHKOB, HE 3alIPSICHHbIX
3aKoHo/aTenbcTBOM Poccuiickoit ®enepanun u Pecniy6iuku Taraperas.

1.4. HopmMaTuBHBI# CPOK HCHIO/IB30BaHKs y4eOHOM TMTEpaTyphl COOTBETCTBYET CPOKY
JeHcTBHUS (hpeiepabHBIX FOCYJApPCTBEHHBIX 00pa3oBaTeNbHBIX CTAHAAPTOB.
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2. lopsinok oGecnevdennsi yueOHol JATEpPaTYpOil
MBOY «COII Ne4 r. Jleannoropeka» PT

2.1. Komnerenuusa MBOY «COI Nedy.
2.1.1. Yunreisb:

— aHANM3UpyeT HEOoOXOAMMOe KOJNMYECTBO Y4eOHOH iuTeparypbl, obecneunBaromei
peamzanuio  y4eOHOrO IUIaHa IOKOJIBI C Y4YeTOM [IIPEEMCTBEHHOCTH II0 BEPTHKAIM
(npeemcTBeHHOCTH 00ydeHus ¢ 1 mo 4 xi., ¢ 5 mo 9 xin., ¢ 10 mo 11 kn.) ¥ ropuzoHTAIH
(IIeNTOCTHOCTh  y4eOHO-METOAMYECKOr0 KOMIUIEKCA:  MporpamMMa, y4eOHHMK, METOAMYEcKoe
mocoOue, MUIAKTHYECKHe W pasjarodsble Marepuansl (Janee — YMK)) B coorBercTBUU C
o0Opa3oBaTeIbHOM MPOrpaMMO¥ MIKOJBI, KOJTHYECTBOM ydamuxcs, ¥ popMupyeT noTpeOHOCTH B
y4eOHOM IUTEepaType MO CBOEMY NPEIMETY;

— CJICIUT 3a COCTOSIHAEM Y4eOHOI IUTEpaTyphl IO CBOEMY IIPEIMETY;

— o0ecne4uBaeT COOTBETCTBUE HCHOJb3yeMOW ydeOHON JuTeparypbl (eaepanbHbIM
rOCyIapCTBEHHBIM 00pa30BaTelIbHBIM CTaHAapTaM, OeiepalbHOMY NEPEYHIO;

— BHOCHT TpPEUIOKEeHHs 00 YTBEPXKACHHMM HA NEJArOrH4ecKOM COBETE IIKOJIbI IEPEUHS
y4eOHMKOB MO CBOEMY MpPEAMETY, HEOOXOJUMBIX JJIsi pead3alii 00pa3oBaTeIbHOM MPOrPaMMBI
Ha CIEIYIOIMH yueOHBIN rox;

— CBOEBPEMEHHO MPOXOIHUT KypCOBYIO MOJATOTOBKY IO NPENOJABAHHUIO B COOTBETCTBUU C
3asBieHHbIM Y MK.

2.1.2. KiaccHblii pyKOBOJHTEIb:

— y4YacTBYeT B BblJJaue M MpUeMKe yueOHO# TuTepaTypsl H3 OMOaMoTeynoro Gponaa mKoIIbL;

— MPOBEPSET HAIMYHE KOMILJIEKTa Y4eOHOM! JINTEPaTyphl y KaXKA0r0 ydalerocs Kiacca;

— uHGOPMHpPYET pOIUTENeH YyJalIuXcsi O NepeyHe HeoOXoauMoi ydeOHOH IHTepaTypsl,
BXOJSIEH B KOMIUICKT Y4Yallerocs JAaHHOIO Kiacca; KOJMYECTBE Y4YeOHOM JMTEpaTyphl,
umeroneiics B 6M0InoTeKe; OTBETCTBEHHOCTH POJAMTENEH 32 COXPAHHOCTh Y4eOHOM JIATEpaTy phl;
BeJET pPa3BACHUTENbHYIO paboTy mo OOEeCHeYeHHIO MeYaTHOH IPOIYKIHEH OJHOpa30BOro
UCToNb30BaHus (paboume TeTpamm; y4eOHUK-TeTpaab Ui MHIMBHIYATbHOTO MHOJIb30BaHUS;
KOHTYPHBIE KapThl; IPOMHUCH U T.IL.);

— COAEHCTBYET TNEPBOOYEPETHOMY OOECHEYCHHIO Y4YeOHOH IMTepaTypoll ydamuxcs H3
COLMATTPHO HE3AUIMIICHHBIX CEMEHl IyTeM BBISBJICHUS TaKUX Y4allUXCsd, COCTaBJICHHS H
IPEIOCTABICHNUS IOUMCHHBIX CIIMCKOB YUUTEIAM-TIPEIMETHIKAM M Nearory-oubimoTeKapro;

— COBMECTHO € MEAaroroM-OMOIMOTEKapeM NPOBOAUT MEPOIPHSTHSA, HalpaBJICHHbIE HA
BOCHHTaHKE Y YYaIuXcs OEpeKHOro OTHOMEHUs K y4eOHOM TMTepaType.

2.1.3. Ileparor-o6ubHOTEKAPDL:

— IPOBOAMT aHamM3 OuOMMoTedyHoro (oHAa yuyeOHOH IHMTEpaTypbl Ha €ro COOTBETCTBHE
peanuzyemoid MBOY «COIII Nedy o6pazoBarebHON IporpaMme;

— (¢opmEpyeT TOTPEOHOCTh MIKOJIBI B Y4eOHOW IHMTEparype; COCTAaBISAET COBMECTHO C
3aMECTUTENEM JAUPEKTOpa 110 yueOHO# paboTe 3aKa3 Ha y4eOHYIO JIMTEPATy Py U NPE/CTABISET €ro
Ha YTBEPKJICHUE TAPEKTOPY;

— roroBut oT4eT MBOY «COIIl Ned» 06 obecriedyeHun y4eOHOMU JMTEpaTypoOil Ha HOBBIM
yueOHBIA roJ] ¥ O MOCTYIUICHHH y4eOHOM nuTepaTypsl B OnbnuoTednsiii GOH/I B COOTBETCTBHH C
3aKa30M;

— cocraBiser 0a3y JaHHBIX W3MMINHEH y4eOHo# mmreparypsl o MBOY « COLI Nedy» s
BKJIFOYCHHS B MY HUIUITATBHBINA B pecyOIuKkaHcKuil oOMeHHBIE GOHIBI;

— uH(OPMHPYET IEaroroB 0 HOBUHKAX B 00J1aCTH y4eOHOro KHUIOM3/IaHus;

— MPOBOJMT MEPONPHSATHS, HAIPABJICHHBIC HAa BOCIUTAHME Yy YydaluXcs OepexHOro
OTHOUIEHHWsS K y4eOHO#W Jmreparype (MPOBOAUT KOHKYPCHI MEXAy KiaccaMHM Ha JIy4lIyro
COXPaHHOCTh y4eOHO#M JIMTEpaTyphl, Y4aCTBYEeT B KJIACCHBIX 4acaX M JIDyTHX MEPONPHUATHSX,
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NOCBSIIEHHBIX O€peXHOMY OTHOINEHHIO K KHHMTaM, B TOM 4YHcile K yd4eOHO# nmTeparype,
OpraHm3yeT MEJIKHi PEMOHT y4eOHOM JIUTepaTyphbl).

2.1.4. 3amecrurens gupexropa MBOY «COI Ned» no yueOHO-BOCHUTATEILHOM
pabore:

~ KOpPEKTHpYeT 00pa30oBaTelibHYIO NPOrpaMMy IIKOJIEI B COOTBETCTBHH ¢ (eiepaibHbIMU
rOCY/IapCTBEHHBIMH  00pa30BaTelIbHBIMA  CTAHJapTaMH MW HMelomuMcs  (onmoM  y4eOHOH
JIUTEPaTyphl;

— OCYHIECTBJISIET KOHTPOJIb 3a O0ECICYeHHEM YIUTEISIMU IPEEMCTBEHHOCTH 00y4eHHs 110
BepTukanu (¢ 1 mo 4 k., ¢ 5 mo 9 k., ¢ 10 mo 11 xn.) ¥ ropusoHTAIH (uenoctHOCTE YMK —
nporpamMMa, y4eOHHK, METOIMYECKOE MOCOOHE, JUJaKTHUSCKHE U Pa3aTOYHbIE MaTepuaisl) B
COOTBETCTBHHM ¢ 00pa3zoBarenbHO# nporpaMmoii MBOY «COLI Ned»;

— KOHTpOJHpPYET O0ECHEeYeHHOCTh yJaluXcs y4eOHOM JIMTEparypodl B COOTBETCTBHHM C
yTrBepx/aeHHbIME Y MK

— opramu3yer paboTy IO COCTABJICHHIO IepedHs y4eOHO! JIMTepaTyphl, 3aKa3bIBaeMON Ha
cleayromuii yaeOHsIi roj 1is peammsanmn oopazosarenbHoi mporpaMmMbl MBOVY «COL Ned y;

— opraHm3yeT paboOTy C TMEJaroru4ecKuM KOJUIEKTHBOM II0 H3YYCHHIO W aHAIH3Y
®enepanbHOro NEPEYHs;

— KOHTPOJHpPYET cOOTBEeTCTBHE peanmm3yeMoro YMK mikonbl y4eOHBIM [pOrpamMmam,
DenepabHOMY HEPEYHIO;

— ¢opmupyerT 3asBKy Ha NOBBINICHHE KBATH(HKAMH YIATEIeH N0 H3ydenuio HoBbIX YMK.

2.1.5. JAupexrop MBOY «COI Ned»:

— (OpMHpYET CIACOK y4eOHMKOB B COOTBETCTBHH C (pe/iepanbHbIM HepedHeM y4eOHUKOB, a
TaKKe y4eOHbBIX TOCOOHIA;

OCYIIECTBJISET YYACTHE B MOHUTOPHUHTE COCTOSIHHSA Y4eOHBIX (POHMIOB;
dopmupyer 3aka3 Ha obecneueHue ydeOHUKaMH B y4eOHbIME NOCOOUAMM;

— 3aKJII09aeT KOHTPAKT Ha MOCTaBKy y4eOHHKOB M y4eOHBIX MOCOOMIA;

— OCYIIECTBJISIET KOHTPOJNL 3a WCHOJNHEHHEM W3JaTeNbCTBaMH  (IOCTABLIMKAMH)
00s3aTeNbCTB 10 roCyIapCTBEHHBIM KOHTPAKTaM Ha MIOCTaBKy Y4COHHKOB;

— TpeAcTaBisieT B MHHHCTEPCTBO CBEJCHHS O 3aKYIUICHHBIX y4eOHMKAaX M y4eOHBIX
nocoOusix (IpH HEOOXOTUMOCTH);

— HeceT OTBETCTBEHHOCTh 32 KOMILUIEKTOBAHHE M COXPAHHOCTH YYEOHHKOB H yd4eOHBIX
mocobmii;

— OCYWIECTBJISIET KOHTPOJIb WCIOJNB30BAHUS IIE/IATOTHYECKMMH PabOTHMKAaMM B XOJe
00pa3oBaTeNLHOTO npoiecca YYeOHHKOB B Y4eOHBIX NOCOOMH B COOTBETCTBHHM C ONPE/ICIICHHBIM
CITACKOM Y4YeOHMKOB M yd4eOHBIX NmocoOWii Ha TeKymuil y4eOHbIH roJ m ¢ obpasoBareibHON
nporpamMmoii 001meoOpa3oBaTe/IbHOH OpraHu3alui;

— ompejesseT U KOHTPOJIMPYET MOPSAIOK obecrieyeHns ydamuxcs y4eOHo# muTepatypoi, B
T. 4. B3 COMMAIBHO HE3AIMHUIIEHHBIX CEMEH.

|

|

2.2. Komnerenmus MKY «Ynpasienne o6pazosanus» UK MO «Jlennnoropckuii
MyHHIHNAILHBIA paiion» PT.

2.2.1. MeroaucT, OTBEeTCTBEHHbII 32 obecnedyeHne y4eOHOi JuTepaTypoii:
— TPOBOJUT aHATHW3 HOBHHOK Y4eOHOM TMTEPATYPhI;

— OKa3BIBaeT NMPAKTHYECKYIO M KOHCYJIBTATHBHYIO oMo aqMuHKCTpaian MBOY «COLLL
Ned», nearory-6u6amoTekapio 1o BOIpocaM ydeTa, onoaHenns GonIoB yueOHo# mureparypsl
1 (GopMHpOBaHHS 3aKa30B, COXpaHHOCTH (onja y4eOHO¥W JMTepaTyphl, OpraHH3alluK
MEPONPHATHIA, HATPABJIECHHBIX HA GOPMHUPOBAHHE Y yJauIuXcs 6epexkHOro OTHOIEHHS K y4eOHOMI
JMTEpaType — B COOTBETCTBUM ¢ ab3aneM 6 myHkTa 2.1.3. Hacrosuero [lonoxenusi;
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— BHOCHT TpEIOKEHHs TpH pa3paboTke NPOEKTOB HOPMATHBHO-NPABOBOM 0a3bl IO
obecreyeHHIO yJanuxcsi y9eOHO# TuTepaTypou;

— OCYWIECTBISIET KOHTPOJb Hajx jAesrenbHocThio MBOY  «COII Ned4» mo ywery
O6ubIMoTeYHbIX GOHAOB yueOHO# THTepaTyphl B COOTBETCTBHH ¢ ITopsiakoM yuera 6MOmmoTeuHbIx
(dhonnoB yuebHol muTepatypsl MBOY «COIlLl Nedy (Ilpunoxenue 1);

— OpraHu3yeT M3y4YeHHE HOPMATHBHBIX JOKYMEHTOB MO y4eOHOMY KHHUIOOOECIICUYCHMIO M
03HAKOMJICHHE ¢ HUIMH JIMPEKTOPA IIKOJIBI;

— OCYHIECTBISET KOHTPONb Haj aedarelbHocThio MBOY «COII Nedy» mo obecneueHuro
y4eOHOM NTUTEepaTypoil ydanuxcsi, B TOM YHCJIE€ M3 YWCIa CONMAIbHO HE3aIMIICHHBIX I'PYIII
HaceJleHus, 3a popmupoBanreM (GoHa yueOHOH TUTEpaTyphl;

— mnpoBoaut aHamu3 obecniederHocTH MBOY «COlLl Ned» u npyrux o6meodpa3oBaTeIbHBIX
OpraHu3alyii MyHUIIUIIATHHOTO paioHa y4eOHOH! JINTepaTypoii;

— noBogut DenepanbHbii nepedeHs 10 MBOY  «COIII Ne4» wu  apyrux mKoil
MYHHUIUNIAIBHOTO paiioHa;

— ¢opMHpyeT CBOAHBIH MYHHIMIIAIBHBIM 3aka3 00meoOpa3oBaTeIbHBIX OpraHM3aluil
JleHHHOTOPCKOTO0 MYHUIMNAJIBLHOIO paiioHa Ha y4YeOHYIO JIMTEpaTrypy ¥ HpEeACTaBIseT €ro B
MuHuCTEpPCTBO;

— OCYIIECTBISIET METO/IHYECKOE COMPOBOXK/ICHHE MO 00SCNICYCHHIO YUeOHOM JIATEPaTypoii;

— OKa3bIBAET METOAMYECKYIO MOMOIIb MO BHEIPEHHIO M MCIIOIB30BAHUIO DJIEKTPOHHOIO
¢donna yueOHoi muTepatyph! (nanee — DOVII);

— OpraHm3yeT MPEe3CHTANMIO HOBOW y4eOHON U METOMYECKON JINTepaTyphl Ha COBEIMAHMUAX
[eIarOri4eCcKuX pabOTHUKOB.

3. O BbIOOpe yueOHO# JHTEpPaTYPbl, HCOJIbL3YeMOii
B oOpa3zoBatesabHOM nponecce MBOY «COI Nedy

3.1. BpiGop yueOHOW mMTEpaTyphl, HCHONB3yeMOH B 00pa3oBaTelIbHOM IIPOLECCE,
OCYIIIECTBIIICTCS B COOTBETCTBHH C TiepeuHeM y4eOHO# JuTeparypsl, onpeneneHasiMv MbOY
«COIII Ne4y, cocTaBlI€HHBIM B COOTBETCTBHH ¢ De/iepalbHbIM IEPEYHEM YYEOHHUKOB.

3.2. Ilepeuens yueOHOI TUTEPATYPHI ABISIETCS 0053aTEILHBIM IPUJIOKEHHEM K ydeOHOMY
mwiany MBOY «COIII Ne4 .

3.3. IlepeueHb y4eOHOWM NHMTEpATYPHl SBISAETCS JOKYMEHTOM, OTPaXKalOIIMM CIHCOK
mporpamm, peamasyeMbix MBOY «COIII Ne4» B Tekymem y4eOHOM rofy, ¥ X 00ecne4eHHOCTb
yueOHo# nurteparypoil. [lepedens uMeeT cieqyronye pasfensl: Kiace, MpeaMeT, HAaMMEHOBaHUE
yueOHHKa.

3.4. MBOY «COI Ne4y» BopaBe peanu30BBIBATE IPOrPaMMbl, PEKOMEHIOBAaHHBIC
MunucTepcTBaMu 00paszoBanus U Hayku Poccuiickoit @enepanuu u Pecnybimku Tarapcran u
obecniedueHHbIe yueOHOM JTepaTypoii n3 PenepaibHOro NepedHs.

3.5. Tlpu opranmzanmm ydeOHOTrO Tpolecca PeKOMEHAYETCs HCIOJIb30BaTh Y4eOHYIO
JUTEPATYPy U3 OJTHOM MPEIMETHO-METOIMYECKOM JIMHUM (IUIAKTHYECKOH CUCTEMBI JIJIs CTYIIEHH
oOpa3zoBaHwmsI). v -

3.6. lupektopom MBOY «COIll Nedy» obecrednBaeTcss COOTBETCTBHE peaTn3yeMbIX
00pasoBaTenbHBIX NporpaMm TpebOBaHWSM K cojepkaHuio obpasoBanusa i MBOY«COII
Nody.




IIpunoxxenue 1

IMopsinok yuyera 6HO1HOTEeYHOTO (POHAA y4eOHOH THTEPATYPbI
MBOY «COUI Ne4 r. Jlennnoropeka PT»

1. O0mue NoJI0KEeHHS

1.1. Hacrosmmii Ilopsimoxk ydera Oumbmmoreunoro ¢onaa y4eOHOHM JMTEpATYpPhI
yCTaHaBIMBAaeT NpaBuiia yuyera GmbmuoTteunoro Gonna yuebHoi mareparypsl B MBOY «COIIl
Ne 4 r. Jlenunoropcka» MO «JleHHHOrOpCKHii MyHAIUNIANBHBIA paiion» PT u ocymecTBiseTcs
B coOTBeTCTBHM C «IIOpsAKOM ydeTa JOKYMEHTOB, BXOMAIHEX B COCTaB O6ubmmoTednoro ponaar,
yTBepxkaeHAbM [Ipukasom MunucTepcTBa Ky nsTypsl Poccuiickoit @eneparmu ot 08.10.2012 Ne
1077 (8 pen. [1pukaza Munkynetypst P® ot 02.02.2017 Nell5).

1.2. bubmoTeunsiii Gporx yaeOHOH ITHTEPaTyphl YIMTHIBACTCS W XPAHHTCA OTACIBHO OT
OCHOBHOTO OubImoTednoro ¢ponaa 6udmorexku MBOY «COIL Ne 4.

1.3. Vuer Oubmmoreynoro (oHma ydeOHOW JIMTEPaTyphl BKIIOYAET PErHCTPAIHAIO
noctymienus B Gpou, BoiObITHE W3 POH/A, TaHHBIC O BenudnHe (00BeMe) Beero (onsa yaebHoH
JIMTEPATypsl M CIOCOOCTBYET OOECIICUEHMIO €r0 COXPAHHOCTH W KOHTPOJS HaJl HAIWYUCM U
JIBIDKEHHEM yueOHOM JIMTepaTyphl.

1.4. OcHOBHBIE TpeOOBaHMsl, NPEIBIBILCMBIC K ydeTy Oubmmoreunoro ¢onjga yueOHOM
JTATEpaTyphL:

— MOJIHOTA ¥ JOCTOBEPHOCThH Y4ETHOW MHPOpMaIyu;

— ONEpaTHBHOCTH;

— JIOKYMEHTHPOBaHHOE 0QOPMIICHHE KaXIOTO IIOCTYIUICHHUS B (POH]] M KaXKI0Tr0 BHIOBITHS U3
tbonna;

— COBMECTHMOCTh mHpueMoB H ¢(opM ydera, HX HAJEKHOCTH MpH MapalieIbHOM
MCIIOJIb30BaHMH TPAJUIMOHHON ¥ aBTOMaTH3HPOBAHHON TEXHOJIOTHH y4YeTa;

— COOTBETCTBHE HOMEHKJIATYphI TOKa3arelieil ydera (poHJAa aHATOTHYHBIM MOKA3aTeIsM
rOCy/IapCTBEHHON OMOIMOTEUHOM CTATHCTHKH.

1.5. Yuery nojiexar Bce Buibl y4eOHO TUTepaTyphl, OCTynaomue B Gona OuOImoTeKH
¥ BeIObIBaromue u3 GonHia OuOIMOTeKH, HE3aBUCHMO OT BHJIa HOCHTEIIS.

1.6. Yaer 6ubmoreunoro Gponia ydaeOHo#M JTHTepaTyphl BEIETCS B TPAJUIIHOHHOM U (M)
31eKTpoHHOM BHJe B «Kuure cymmapHoro yuera» (manee — KCV), «Kaproreke yuera yueOHOM
JIATEPATYPBI», MEKTPOHHOM (oHe yueOHoit mureparypsl (Aanee — DDOVII).

2. Equnnnnl yuera 6uéanoreunoro ponaa yuebHok qaTepaTyphl

2.1. Bennuuna (o6beM) u ABwKeHHe (oHAA Y4eOHOH JMTEPAaTyphbl HM3MEPSIOTCA B
yHU(UIHPOBAHHBIX €JMHANAX yUeTa.

OCHOBHBIMY €JMHUIIAMHA YYE€TA SBISIOTCS SK3EMIULAP H Ha3BaHHUE, NONONHATEIbHBIMHA JIIsI
3JIEKTPOHHBIX IOKYMEHTOB — €/THHHUIIA TAMATH JIAHHBIX.

2.2. Obmas BemunHa 6ubmoTedHoro (oHAa ydeOHOHM IMTEpPaTyphl B IIEJIOM, B TOM YHCIIC
CEeTEeBHIX JIOKAIBHBIX JOKYMEHTOB M CETeBBIX YJAICHHBIX J[IOKyMEHTOB, YYHMTBHIBACTCS B
5K3EMILISIPAX, HOBBIE MOCTYILICHHS — B 9K3eMIUIIpax U Ha3BaHHUAX.

3. Yuer ¢ponaa yueOHO# JHTEPATYPHI

3.1. K donay yueOHOI nmuTepaTypbl OTHOCATCS:
—  y4eOHHKH;
—  yuebHBIE TOCOOUS;
— MareMaTH4ecKue TaOJIHIhl;
— cOOpHHKH YNpa)XXHCHHH U 3a7a4;




— TOPaKTHKYMBI;
— KHHUTH JUISl YTCHHUS;
— XPeCcTOMaTHH.

3.2. Vyer Gubnuoreuroro ¢oHAa y4eOHOM NHUTEpaTyphl AOJDKEH CIOCOOCTBOBATH €r0
COXPaHHOCTH, TMPaBHILHOMY (POPMHUPOBAHMIO M IEJIEBOMY HMCHOJB30BaHUIO. Bee omepanuu no
y4eTy MPOU3BOIATCA IeNaroroM-OubIMoTeKapeM, CTOMMOCTHBIN y4eT Belercs Oyxranrepuein
MKY «Vupasienune obpazosanus» UK MO «JlennHoropckuii MyHHIMnaibHeii padon» PT.
CBepka HaHHBIX OHONMOTEKH ¥ OyXTalTepUU IPOH3BOAUTCSA €XKETONHO.

3.3. Yuer yueOHHMKOB ocymecTBisercd B «Kuure cymmaproro yderay». Jlomyckarorcs
paznmuusbie Mmoaudukanuu KCY. KCY conepxuT TpH B3anMOCBS3aHHbIC YaCTH:

1 4gactp. Iloctymnenune B ¢ona. Ilocne momydenus ydeOHMKOB 3alHChIBaeTCs 0oOmiee
KOJIMYECTBO M CTOMMOCTB, ¢ 00s3aTeIbHbIM yKa3aHHEM HOMEpPa H JaThl COIPOBOJMTENLHOIO
JIokyMeHTa. Homep 3armcu exerojHo HauuHaeTcs ¢ Ne 1 ¥ ueT no nopsiKy HoCTyILICHHH.

2 gactb. BoiObiTHE U3 QoHIa. 3aNMCHBAIOTCS HOMEpa aKTOB Ha CHMCAHUE YYEOHHMKOB C
yKa3aHWEM JIaThl YTBEPIKICHUS aKTa W OOIIEro KONMYECTBAa CIMCAHHBIX y4eOHHMKOB Ha 0OmIyIO
cymMmy 3a Tekymmid roj. Hymepamwsi 3ammceili O BBIOBIBINNX H3JIaHUSAX H3 Ioja B TIOJ
MIPOJOIIKAETCS.

3 gacte. UTorn nBmxenus ¢Gonaa. 3anuchIBAlOTCS UTOTH JBHKECHHS (OHAA y4EeOHUKOB:
o0Iee KOJMYECTBO MOCTYNHUBIIMX YYeOHHKOB Ha OOIIyI0O CymMMy 3a TeKymuii roza. Obiee
KOJINYECTBO BHIOBIBHIMX Y4eOHHKOB Ha OOHIyI0 CyMMY 3a TeKymuil roia. O0mee KOJIMYECTBO
y4eOHHKOB, COCTOSIIIMX HA y4eTe Ha OOIIyI0 CyMMy Ha 1 sSsHBaps MOCIIEAYIOIIETO roaa.

OG6o0meHHbIe JaHHBIe OTpaXkaroTcs B Kaxk1oi yactu KCVY. B anekTponHOi cucteme ydera
9TH YaCTH MHTETPUPYIOTCS B €AMHBINA YUYETHBIN (aiin.

KCY xpanutcs B 6ubnmuorexe nocTosSHHO.

3.4. aauBuyalibHbIN (TPYNTIOBOM) yUeT y4eOHHMKOB OCYIIECTBIIETCS B KAPTOTEKE y4eTa
yueOHukoB. Ha kaxmoe HauMeHOBaHHME Yy4eOHHMKA 3aBOJUTCS KaTalOXHas KapTo4ka WM
3JIEKTPOHHAs 3aIUCh.

Ha kaprouke ykaspiBaeTcs OubOimorpaduyeckoe onucaHue ydeOHMKA, CBEACHHSA O
KOJINYECTBE NMOCTYNUBIIMX YI€OHHUKOB C YKa3aHUEM LI€HBI, PETHCTPAIlHOHHbIM HOMED.

Ecnu yueOHUK mocTymaeT HEOJHOKPAaTHO W HE MMeEeT OTIMYHS, KpOME roJia U3JIaHus U
[IEHbI, TO BCE TOCTYIUICHUS 3aHOCATCS HA €UHYIO KapTouKy. Ecim ke B y4eOHHKE BHECEHBI
JIOTIONTHEHUS ¥ W3MEHEHHUSI, TO Ha HETO 3aBOUTCS HOBAsi KapTOUKa.

KapTouku paccTaBisIOTCS B YYETHYIO KapTOTEKy IO KilaccaM, a BHYTPH KJIACCOB — IIO
npeaMeTaM U 1o andaBuTy GpaMuiuii aBTOPOB HIIH 3arJIaBHH.

KapTouku Ha ciHcaHHbIe YICOHHKH W3 KapTOTEKH Y4eTa Y4eOHUKOB H3BIMAIOTCS Cpasy ke
MOCJIE TIOITACAHUS aKTa O BHIOBITHH.

Yr1oObl peryjiMpoBarh MOCJIEJOBATEIbHOCTh PEFHCTPALMOHHOIO HOMEpA, BEETCH
«KypHan perucrpainuy y4eTHbIX KapTodek OuOImMoTedHoro GoHIa MKONBHBIX YYEOHHKOB) 110
o0pa3iy: HoMep 1o MOPA/KY, Ha3BaHUE, KOJIMYECTBO, IIEHA OHOIO IK3EMIUIIpA, CyMMa, 0TMETKA
0 cicaHuH (HOMEp M J1aTa aKTa O BBIOBITHH).

3.5. Pabouue TeTpajau, AMAAKTHYECKHE MaTE€pHallbl, TaOMIbI, NPOIMCH, MaTepualbl,
NOJUIEKAIIME CHOMCAHMIO MOCIE pa3/a4d yJaliMCs WM, IeJJaroram, SBISIOTCS NOKyMEHTaMH
BPEMEHHOTO XapaKTepa, OTHOCATCS B OyXranrepun Ha 3a0anaHCcOBbIH CYET.

3.6. B3ameH yTEepSHHBIX WM HMCIOPYEHHBIX YYEOHMKOB NPHHUMAIOTCS AHAJIOTHYHBIC
y4eOHuKH. Y4ueOHHWKH, yTEpSHHBIC W INPHHATHIE B3aMEH, yuuThiBaloTCs B «Terpamm ydera
YTEPSHHBIX YIEOHNKOB M MX 3aMEHBI).

3.7. Vuer BoIObITHS yucOHHKOB. CricaHne Y4eOHHKOB MPOBOAUTCS HE PEXE OJHOIO pasa
B ro. CnucaHHble y4eOHMKH CIAlOTCS B Makynatypy. CrnmcaHHble y4eOHHKH, HAXOMAIMECS B
XOpOIIIEM COCTOSHHH, MOTYT BbIaBaTbCs yd4allUMCA JUIS MOJArOTOBKHM K 3JK3aMeHaM |
nepeaaBaThCs /I UCIIONIb30BAHMS B KaOMHeTax.

Ha xaxnapii Buj cnucanus («Berxumey, «YcTapeBIMe N0 COAEPKAHHION, «YTEPIHHbBIE
guTATENAMEU ), «XUIMEHUE)») COCTABIACTCS aKT B 2 S3K3eMIUBIpaxX, KOTOPBIA IMOMMHMCHIBACTCS
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KoMmuccuei u yreepxaaercs qupekropom MBOY «COIL Ned». OuH 3K3eMIUISIp aKTa OJICKUT
XpaHeHHI0 B OuOnmoTeke, Apyroi mepenaeTcs NOJ pPACHUCKy B OyXraiarepwio, KOTOpas
npou3Bo T ciucanue ¢ 6ananca MBOY «COIIl Ne4» yka3zaHHO# B aKTe CTOMMOCTH Y4€OHHKOB.

3.8. Yuer Boinaun yueOHHKOB. [lenaror-on0nuorexaph BeIIaeT Y4COHUKH JUIS yIaAIUXCS
KjaccHbIM pykoBoauTensiM | — XI knaccoB MM yYHTENsM IO COOTBETCTBYIOIIEMY IIPEIMETY.
KonngecTBo 3K3eMILIAPOB BEIaHHBIX Y4€OHHKOB oTMedaeTcs B «KypHaie BbIjaun y4eOHHUKOBY.

V4eOHUKH BBIIAIOTCS yYamuMcs Ha 1 y4eOHBIi roJi WM HECKOJIBKO JIeT, OTPaHHYEHHBIX
KOJIMYECTBOM Hapajulesieil coepikamerocsi B yaeOHUKe MaTepraa.

3.9. MBOY «COIII Ne4» BesieT ydeT COCTOSTHUS U ABHXXEHHS (POH/AA y4eOHO# TuTepaTyphl
8 gopmare DDYIL ‘




